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INTERLOCAL COOPERATION CONTRACT 

I. CONTRACTING PARTIES AND AUTHORITY

The Department of Public Safety (DPS) and the Local Governmental Entity Employer (LGEE), Williamson 
County, Texas, are contracting under the authority of Texas Government Code Chapter 791 (the 
Interlocal Cooperation Act). 

DPS certifies that it has the authority to contract for the services agreed upon by the authority granted 
in Texas Government Code Chapter 411. 

II. PURPOSE

This Contract sets forth the agreed-upon terms and conditions of support to DPS by the LGEE. In 
general, the LGEE will provide administrative or operational support to DPS in furtherance of public 
safety in the respective jurisdiction. This Contract is not intended, and should not be construed, to 
create any right or benefit, substantive or procedural, enforceable at law or otherwise by any third 
party against the parties, or the officers, employees, agents, or associated personnel of the parties. 

III. SCOPE OF OPERATIONS

A. While assigned to work with DPS, the LGEE employee will work on projects or operations in
support of DPS as agreed upon by LGEE and DPS. LGEE will ensure its employee operates in
accordance with DPS policies and procedures, which includes policies about physical access and
network and systems access. When required, LGEE will require the LGEE employee to agree to
and sign Non-disclosure Agreements, access policies, CJIS certifications, and any other
documents that DPS deems necessary.

B. LGEE employee must be able to communicate clearly, both verbally and in writing, and be able
to work in a high-stress environment.

C. A DPS-assigned supervisor will supervise LGEE employee while that employee is assigned to
work with DPS.

D. Employee’s duty hours are those agreed to by DPS, Monday through Friday, with the exception
of State of Texas observed holidays, office closures due to inclement weather, and any other
emergency closures as approved by DPS.

E. It is clearly understood by all Parties that LGEE employees that are not sworn officers are
assigned to work with DPS in a support role.

F. DPS has the sole authority to approve or deny modifications to an employee placement.
G. DPS will document any equipment issued to the employee in writing and will include the

following information: full description of the item(s); condition at time of issuance; length of
time the property will remain with employee, and the location to which it must be returned.
The LGEE employee must safeguard all property issued to him or her by DPS as if it were the
employee’s own property. LGEE and employee will report loss or damage of the issued
equipment immediately to DPS. Unless contrary to law or regulation, LGEE agrees to be
financially responsible for any damage to equipment owned by DPS that is caused by its
employee and to settle up with its employee if necessary.
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IV. RESPONSIBILITIES 

 
A. DPS will: 

1. at its own expense and as necessary depending on the LGEE employee category, conduct a 
DPS-defined background check on employee prior to execution of this Contract and 
periodically throughout the employee’s period of assignment; 

2. if applicable, notify LGEE of employee’s failure to maintain acceptable background 
clearance;   

3. provide supervision of work and feedback on the employee’s job performance to LGEE;  
4. reimburse LGEE for any DPS-mandated travel and training expenses for employee; 
5. provide appropriate work space, computer and telecommunications equipment, network 

access, office equipment and supplies to employee as necessary to fulfill his or her duties;  
6. maintain all equipment assigned to employee;   
7. provide training to employee consistent with the objectives of developing, upgrading, and 

maintaining skills required by DPS; and 
8. maintain files on employee for the purpose of documenting training records, emergency 

notifications, and other documentation as required by the State of Texas.  
B. LGEE must:  

1. provide a primary point-of-contact to DPS; 
2. maintain responsibility for all payroll functions and pay (to include salary, fringe benefits, 

taxes, and retirement);  
3. notify DPS immediately in the event that employee is injured or suspected of misconduct;  
4. ensure employee adheres to all DPS and LGEE policies and procedures, including: 

a. LGEE’s personnel, leave, and attendance policies; 
b. DPS’s safety policies; 
c. DPS’s physical and network access policies 
d. DPS’s professional conduct policies;  

5. require employee to consent to an initial DPS-defined background check, if required for DPS 
duties, and maintain an acceptable background clearance throughout the placement at DPS;  

6. keep a current list of the names of all employees that work in a DPS office and will 
coordinate with the appropriate DPS office regarding all employees; and  

7. ensure employee maintains the confidentiality of all DPS data. This duty will survive the 
termination of this Contract. 

V. TRAINING and TRAVEL EXPENSES 
 

A. DPS will reimburse LGEE for any training and travel expenses incurred for employee’s travel to 
training sessions, training exercises, or other DPS-required business activities. All travel 
expenses must be approved, in writing, and in advance and must comply with the State of 
Texas Travel Guidelines as posted in the following link:  
https://fmx.cpa.texas.gov/fmx/travel/textravel/index.php.  

B. In the event that DPS does not prepay for training sessions or exercises, DPS will also reimburse 
LGEE for any training deemed necessary by DPS for the LGEE employee’s job duties.  

C. Should DPS approve and authorize travel or training expenses for the employee, LGEE 
employee must provide original receipts in support of the travel or training expenses.  








