


Encroachment Permit 
District Inundation Easement and Property 

Submittal Checklist 

The following are required to be included with the Encroachment Permit Application within District Inundation 
Easements and Property for a submittal to be considered complete.  All submittal items shall be electronic. 
Submittal Requirements: 
 Encroachment Permit Application Form and Submittal Checklist
 Complete Construction Plans for entire subject tract
 CAD Files of existing and proposed grading (3D files)
 Plat(s) of the property (existing and/or proposed)
 Encroachment Permit Submittal Packet

 UBCWCID Site Plan
 Drainage Area Map
 Inundation Easement Map
 Proposed Construction Schedule
 Drainage Report

Encroachment Permit Submittal Packet: 
 UBCWCID Site Plan

 Single sheet (if possible) at legible scale showing all proposed improvements
 All District Easements or Blanket Easements located on property are shown and identified
 All proposed impervious cover is clearly indicated

 Drainage Area Map
 Existing and proposed drainage areas encompassing entire subject tract
 Delineated drainage basins with contours
 Existing and proposed impervious cover
 Existing and proposed runoff coefficients
 Existing and proposed time of concentration path delineations

 Inundation Easement Map
 Limits of Inundation Easement (Area)
 Limits of proposed fill with dimensions
 Limits of proposed compensatory cut and floodwater cut volume with dimensions
 Cross sections of all cut and fill locations
 Table summarizing total fill, compensatory cut, and floodwater cut volume calculations (in cubic yards)

 Proposed Construction Schedule
 Date proposed activity within District Inundation Easement (Area) will begin
 Date proposed activity within District Inundation Easement (Area) will end
 Expected date of completion for entire project

 Drainage Report
 Report is signed and sealed by a Professional Engineer
 Summary of project including a description of any project phasing
 Summary of method of analysis and modeling software and origin
 Hydrologic support including but not limited to: rainfall data; Curve Number calculations including

soils map and land use map; impervious cover; and time of concentrations paths and calculations
 Summary table of existing and proposed volume of runoff for the 24-hr 1% AEP
 Project phasing table (Phase Number, fill volume, impervious cover area, runoff volume,

compensatory cut volume required and provided, floodwater cut volume required and provided)
 Digital copy of the hydrologic model ^ See Table 7 in the drainage report

(there is only one phase for this application)

^ Only the inundation
easement is shown
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